NESLC BOOKING FORM

EVENT: The House on Cold Hill
VENUE: The Theatre Royal
DATE & TIME:  Weds 20 March 2019 @ 7.30pm
NESLC MEMBER - HEAD OF PARTY: _                                                                   ______________________________________________                                                                                                
WORK ADDRESS: _______________________________________________                                                                                        ______

WORK EMAIL ADDRESS: ________________________________________
WORK PHONE NUMBER: ________________________________________

MOBILE PHONE NUMBER: ______________________________________

FULL NAMES OF ALL NESLC MEMBERS AND GUESTS IN YOUR PARTY, INCLUDING YOURSELF
	FULL NAME
	STAFF No.
	WORK TEL No.
	WORK ROOM No.
	GUEST (()
	AMOUNT
	OFFICIAL USE ONLY
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COST

£20.00 for members
£30.50 for guests

Price includes seat in stalls
IMPORTANT NOTES – PLEASE READ 
· The head of party must be a NESLC member.

· Each member can invite up to 3 non NESLC members as a guest. 

· It is the HOP's responsibility to total your party's costs and pay by cheque to “NESLC”. Do not pay by cash.

· Where a cheque is returned unpaid, the account holder will be liable for any charges incurred by NESLC.

· Payments cannot be returned unless either the event is cancelled by NESLC or in the case of individual cancellations, the organiser can sell the places on.

· Bookings made at member's prices cannot be sold, transferred or given away to non-members. Any member found doing so, may be suspended from membership and the difference between member’s price and guest price must be made good.

· It is the HOP's responsibility post event to notify the organiser of any non-attendance, the name of any replacement and arrange for any additional payment to be made where appropriate.

· Where the event is a live performance the use of mobile phones or other electronic devices is prohibited during the performance. Breach of this policy may result in a suspension of future bookings. It is the HOP’s responsibility to ensure all members of their party adhere to this and all other conditions.
· All events are on a ‘first paid – first served’ basis.  Bookings only accepted with payment.  Places cannot be reserved.  No post-dated cheques accepted.
· Please note there may be a delay between sending your booking form in and receiving your confirmation. This is because we have to check memberships and await confirmation that cheques have cleared before issuing confirmation.

· Members must adhere to the Civil Service / Organisational code of conduct

Send your completed booking form and cheque to: Theresa Parvin Self Employment Services CAS 11 BP1201
CLOSING DATE FOR RECEIPT OF BOOKING FORM – Friday 11 January or sooner if sold out
